Writing Draft IEPs

Follow these steps in the last few months of current school year to create a draft IEP which
will become active in September. At the end of this process the student will have multiple
plans, an “active” IEP for the current year, and a “draft” IEP for the upcoming school year.
For any questions about this process, please email sismanager@sd79.bc.ca or call 250-
748-0321 (ext. 300)

1. In*“student services view”, select your student and click “plans” on the toolbar to
the left.

Select “options” and click “renew plan”.
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What You Need Te Know Aboul Me



2. Adialogue box will come up.
e Pick student

e Pick plan (when you pick a plan, you are creating a copy of that ptan)

e Set start date (must be after the end of the current plan)

e Setend date (after June 30™ of next year, before September)
e Name plan 79-CBIEP-schoolyear

e Click“run”

This will create a “draft” IEP, which is a snapshot of the “active” IEP. It will contain the same

information from the current |IEP. These two plans will be separate; updating one will not
change the other.

Renew Plan [

Stgant Abeuisleom, AmymarieQ)
Plan Saloction AckveQ,
Start Dase 0102025

End Dato Nt

Raview Calo

Plan Namo 79-chiep-26/28



3. You may need to refresh your screen.
e Click the draft IEP to edit and input IEP information for the next school year
¢ Anychanges made to the “active” IEP will not be reflected on the new “draft” IEP
and vice versa.
e The “draft” IEP will become active on the start date that is set
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4. After anIEP “draft” is created, you can still use the “active” plan to:
e Write progress reports
e Update as needed



